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GSTBillPro
Complete User Guide & Help Manual
GST Billing, Inventory & Accounting — Point of Sale System
Step-by-step, from first launch to daily billing
Version 6.0  •  2026 Edition
by Multi Digital Tools
https://multidigitaltools.com/products/gstbill
support@multidigitaltools.com


Welcome
GSTBillPro is an all-in-one billing solution for Indian businesses. It handles sales & POS, purchases, inventory, GST (CGST/SGST/IGST/CESS), accounting and reports. This help manual walks you through the complete journey with real screenshots from the software.
SHORTCUTS:  From the Dashboard, press F1–F8 to open the most-used screens instantly — F1 Sale, F2 Purchase, F3 Receipt, F4 Payment, F5 Customer, F6 Supplier, F7 Product, F8 Expense.
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Getting started
  1    Starting the software
Double-click the GSTBillPro icon. The startup screen loads the program modules and checks your licence.
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The GSTBillPro startup / loading screen
FIRST RUN:  On a new install you'll be guided to configure the SQL Server connection and create your company. After that, the app goes straight to the login screen each time.
  2    Logging in
Choose your Company, type your User Name and Password, then click Login.
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Login — select company, enter your credentials
Company Name — pick the business you want to work in (multiple companies supported).
User Name / Password — staff login. Roles: Admin, Sales Person, Inventory Manager — each sees only what's allowed.
DEFAULT ADMIN:  user 'admin' / password 'admin'. Change it from Administrator → Change Password after first login.
  3    The Dashboard
The Dashboard is your home base. The left menu opens every module; the coloured tiles are one-click shortcuts; the top strip shows today's totals at a glance.
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The main Dashboard — live totals, quick-action tiles and the module menu
Today's totals — Income, Sales, Purchases, Receipts, Expenses, Returns and Payments, updated live.
Quick keys — F1 Sale, F2 Purchase, F3 Receipt, F4 Payment, F5 Customer, F6 Supplier, F7 Product, F8 Expense.
Left menu — Master Entry, Transaction, Banking, Records, Reports, Tax Report, Database, Settings and more.


Setting up your master data
  4    Add a Product  (press F7)
Create the items you sell. GSTBillPro auto-generates a product code, a barcode and a QR code.
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Product Entry — full GST fields, barcode and auto QR code
 Enter the name, pick/add Category & Sub-category (green + adds new), set HSN code, prices, opening stock and GST rates (CGST/SGST/CESS), then choose units. Click Save.
TIP:  Use 'Check HSN Online' to find the correct HSN code and GST rate for your product.
  5    Add a Customer  (press F5)
Store your customers once and reuse them on every invoice — all GST-ready fields included.
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Customer Entry — contact, GSTIN, credit limit, bank details and photo
 Capture name, address, contact and email; add GSTIN/UIN, PAN, CIN (validate with 'Check GSTIN Online'); set opening balance (DR/CR), credit limit, bank details and a photo.
  6    Add a Supplier  (press F6)
Record the vendors you buy from. The form mirrors the Customer screen, so it's instantly familiar.
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Supplier Entry — full vendor master with GST and bank details


Daily transactions
  7    Make a Sale — Point of Sale  (press F1)
This is the heart of the system — bill a customer in seconds with full GST calculation.
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Point of Sale — barcode scanning, live GST, payment and print
 Pick the customer, scan a barcode or type the product (price, stock & GST auto-fill).
 Set quantity and discount — CGST/SGST/IGST/CESS calculate live per line.
 Enter payment (F12), then Save + Print (F2). Stock and ledgers update automatically.
SPEED TOOLS:  Screen-Touch Product grid, POS Num-Pad, Barcode Scan (F7), and Hold/Unhold to park a bill and serve the next customer.
  8    Record a Purchase  (press F2)
Enter stock bought from suppliers. Inventory goes up; supplier ledger and GST input are recorded.
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Purchase Entry — supplier, items, GST input and totals
  9    Receive a Payment — Receipt  (press F3)
Record money received from a customer against their outstanding bills.
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Receipt — record customer payments and clear dues


  10    Make a Payment  (press F4)
Record money you pay to a supplier. The supplier ledger and cash/bank balance update instantly.
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Payment — pay suppliers and track outstanding balances
  11    Record an Expense  (press F8)
Log day-to-day business expenses (rent, electricity, salaries…) so your profit figures stay accurate.
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Expense Voucher — capture running costs against expense heads
Reports & GST Returns
Everything you record flows into ready-made reports. Open the Reports and Tax Report menus, or use the Dashboard footer links.
Business:  Sales, Purchase, Stock In Hand, Best/Low-selling items, Salesman commission.
Accounting:  General Ledger, Day Book, Trial Balance, Profit & Loss, Balance Sheet.
GST compliance:  GSTR-1, GSTR-3B, tax summaries and TCS reports.
Output:  Every report can be printed or exported to Excel / PDF.


Settings & Administration
  13    Configure the system & manage users
Open the Setting, Database and Administrator menus to tailor GSTBillPro to your business.
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Example: Tax Setting — choose Inclusive / Exclusive tax for purchases & sales
Tax Setting:  set Purchase & Sales tax as Inclusive or Exclusive of GST.
Company Information:  your company name, address, GSTIN, logo and financial year (Master Entry -> Company Information).
Users & Roles:  create staff logins as Admin, Sales Person or Inventory Manager (Administrator -> Users).
User Permission Settings:  switch individual menus/features on or off per user.
Change Password:  each user can update their own password securely (PBKDF2-encrypted).
Email / SMS Setting:  connect your SMTP and SMS gateway to send invoices & alerts.
Printer / Terminal Setting:  pick the invoice printer and POS terminal ID.
Auto Backup:  schedule automatic database backups to protect your data (Database -> Auto Backup).
Virtual / Multi-Company:  create and switch between multiple businesses from one install.
FIRST-TIME SETUP:  1) Company Information  2) Tax Setting  3) Users & permissions  4) Email/SMS & Printer  5) turn on Auto Backup.
Full feature list
Billing & POS: POS sale, thermal & A4/A5 invoices, barcode scan, hold/unhold, touch grid, loyalty cards, discounts & bill sundry.
Quotations & Estimates: create, convert to invoice, maintain records.
Purchase & Stock: purchase entry, purchase orders, stock entry/adjustment, damage/recovery, current stock & in/out reports.
Returns: sale return (credit note) and purchase return (debit note).
Services: service creation & service billing.
Accounting: receipts, payments, income/expense vouchers, cash & bank ledgers, fund transfer/deposit, customer & supplier ledgers, outstanding.
GST & Tax: CGST/SGST/IGST/CESS, TCS, GSTR-1, GSTR-3B, tax summary.
Reports: Profit & Loss, Balance Sheet, Trial Balance, General Ledger, Day Book, salesman commission, best/low-selling — print & Excel/PDF export.
Communication: Email & SMS sender, bulk email/SMS, WhatsApp message, loyalty SMS.
Data & Admin: multi-company, auto backup, Excel import/export, users & permissions, activity log.
Support & contact
Product page:  https://multidigitaltools.com/products/gstbill
Support email:  support@multidigitaltools.com
Company:  Multi Digital Tools

Good to know
Shortcuts:  Press F1–F8 from the Dashboard for instant access to daily screens.
Roles:  Create staff users under Administrator → Users with per-role permissions.
Backup:  Use Database → Auto Backup to keep data safe — schedule it daily.
Multi-company:  Run several businesses from one install and switch at login.
Currency:  Amounts follow your Windows region — set the PC to India to show the rupee symbol.
Requirements: Windows 10/11/Server (.NET Framework 4.8) · Microsoft SQL Server / Express · report runtime (installed by setup).

© 2026 Multi Digital Tools — https://multidigitaltools.com/products/gstbill — support@multidigitaltools.com
image2.png
# o 0 ®O 9 6Om % ¢ HE2 L6 DODO0D NG TE et B




image3.png
Administra..  Start wsluser  Document...

Anfigravi..  details

YN

This PC

vy

Network

L

Recycle Bi

o2

e

Google
Chrome

sendunlimi... 18-Wasender  Office
netd - Sho..  Activati

(7

WinSCP  photorec_... testdisk win _File shari
documer

L N

in  SEOTools ProfileHub- BEXOERP  BEXO ERP|

andMar...  Mulfi Acc...

L -

Common  MSSql  InnoSetup  Github
Data (192.1...

2200

Recwa  qphotorec... MYSql  Admin

PSWD

Guidewhat| WASender  Brave
usetofix...

el

I

3 6m

Details  Compiler Access givel

208 'y

Company Name :

-

User Name

Password :

—

Ady DE

&15pm
w0z )




image4.png
GSTBillPro - Dashboard

Master Entry

Services Lok Refund CashDen. GSTCalc Calendar Keyboard Calculator Sysinfo About  Logout

_ s
A

] T [——— oy Tt e Today Tt Purhaes Todays Tt Receits oy Tt Senices

jiid Banking AEDO0.00 AEDO0.00 AEDO0.00 AEDO0.00 AEDO0.00

Contact Today's Total Expenses. Today's Total Sales Return Today's Total Purchases Return Today's Total Payments Today's Total Senvice Advance

Records AED0.00 AED0.00 AED0.00 AED0.00 AED0.00

Reports
Sale Ei i Today's Transaction Chart
Tax Report o

[ Expenses
Database - Sale

g - ale Return
& ReceiptEntry - F3 [

Purchase Retum
Receipt
Log Activity Payment

Add Customer - F5 Service Bill

Service Advance

Export/Import

Setting

Messenger

?  AddProduct - F7

Tools

PetNBONPE

LSl GSTBIllPro Demo Company

% -
Address : 123 MG Road, Bangalore E? <] =. (5 ) @

Email : info@gstbillpro.com

Contact : 9876543210 ou
GETIN: 29AABCUSGUIRIZX maows @hhsncesneer [Grerscsser Whocknrions  icpvocs
State : Karnataka [29]





image5.png
PR NSO P

»
¥

Master Entry

admin

%5 Admin : 1l GsTBillPro ||

® = support@muttidi

jitaltools.com @ saturday. 30 May 2026 04:17:40 PM

Product Code
Product Name
Category

Sub Category
HSN Code
Part/ Group

Description

Purchase rice
RetalSale Price
Wholesae Price
Opening Stock
Barcode

Purchase Main Unit

Sales Meain Unit

. Discount%

SGST/UTGST %

CESs %

Product QR Code

®

Remove





image6.png
+: Admin : admin |l GsTBillPro || ® = support@multi ltools.com @ saturday, 30 May 2026 0-

Master Entry

Product Code:

Customer ID: I
Product Name: Customer Name:
Sub Category:

ciy: <
HSN Code: o ®

State:
Part/ Group:

Postal Code:
Description:

ContactNo: E

Email ID: —

GSTIN/UID:

an:
Note: Use "DR" for Receivable Amount from Customer
PAN: and "CR" for Payable Amount to Customer.
Purchase Price :
Opening Balance :
RetailSale Price: Bank Details
Remarks:

Wholesale Price : Account Name

a
=
()
&
P
£+
9

-t

Account No.

TCs Applied:

Bank

Credit Limit (Max) ¢

Branch
Purchase Main Unit: Route:

IFSC code
Sales Main Unit: Turn Around Days :

Conversion Valu





image7.png
+: Admin : admin |l GsTBillPro || ®) = support@muiltidigitaltools.com @ saturday. 30 May 2026 04:12:05 PM

Master Entry

Product Code: Supplier D

Product Name Supplier Name::

Category: Address:

Sub Category:

HSN Code:

City:

Part/ Group: Sates

Description : Postal Code:

Email ID:

GSTIN/UID:

an: Note: Use "CR" for Payable Amount to Supplier and
"DR" for Receivable Amount from Supplier.

PAN: Bank Details

Purchase Price :

RetailSale Price:

: Account Name
Wholesale Price : Opening Balance :

a
=
()
&
P
£+
9

at

: Account No.
Opening Stock: Remarks :

Bank
Barcode:

Branch

Purchase Main Unit:
Credit Limit (Max) ¢ IFSC code
Sales Main Unit:

Conversion Value:

Contact No: =




image8.png
SINV-0001-2026 Exclusive AED0.00 AED0.00

I

130/05/2026

‘Customer Name: s ContactNo.: State: GSTIN/UID: PAN:

i ] [i [i [i
[i [ i I —] S [ —
%: CGSTAmt SGST%:  SGST Amt IGST%:  IGST Amt CESS%:  CESS Amt Total Amount : Alt Unit 1 0
uunH uunH uunH uunH uunH uunH uunH uunH uun‘
0] a a

Ihems o Tnhl GST:000 Sub Total: 000

annllv Discount

TAX SUMMARY BILL SUMMARY

CGST Amount : subTotal: X, Bit Discount : [T | R Al By(ish

N Sy — 0.00|| Payment/Credit -




image9.png
Invoice No.:
Invoice Date:
Reference No.:
Reverse Charges:

Purchase Type:

Invoice Information

No

|

Credit <

Product Information

Suppliers Invoice Information
Invoice No.:

Invoice Date:

MRP / Main Unit:

AltUnitx 1

(Amt Per Unit) (Total Disc Amt]

PURCHASE

Supplier Information

sub Te
Taxabl

st

cess:
il su
5l Dis
Previon

Total:

Round




image10.png
PURCHASE

Supplier Information

Suppliers Invoice Information

[

Receipt Entry E

Credit Customer Information

e S— - 1]

Invoice No.:

A/c Balance :

Transaction Info

Transaction No.:
Transaction Date :
Payment Mode :

Amount:

Payment Mode Detai

RCPT-0001-2026

By Cash

H
HIEI |

Depositin Bank

sub Te
Taxabl

st

cess:
il su
5l Dis
Previon

Total:

Round




image11.png
PURCHASE

Invoice Information Supplier Information

Suppliers Invoice Information

O —

nveice Date: Payment Entry [x]

SupplierInfo

Supplier ID:

Payment Mode Detail  (Transaction ID/ Cheque No.)

sub Te
Taxabl

st

cess:
il su
5l Dis
Previon

Total:

Round




image12.png
Master Entry

Product Code:

Product Name

Category:

Sub Category:

HSN Code:

Part/ Group:

Description :

Purchase Price :

RetailSale Price:

PR NSO P

».
¥

Wholesale Price :
Opening Stock:
Barcode:

Purchase Main Unit:

Sales Main Unit:

Conversion Value:

73 Admin : admin

Voucher Information

Voucher No. :

Date:

Name:

Details

Other Details

Particulars

Amount

Notes

1l GsTBillPro ||

EXP-0001-2026

[30/05/2026 [E)d

|

R Code





image13.png
Logged in As:

Master Entry

Transaction

30 May 2026, 09:52:12 PM

Services

Utilities Today's Total Income.

Banking AED0.00
Contact Today's Total Expenses

Records AEDO0.00

Sale Entry - F1

Receipt Entry - F3

Reports

Tax Report

Database

@

Export/Import >

Log Activity

2) Add Customer - F5
Setting

Messenger

=

GSTBillPro Demo Company

Add Product - F7

Tools

Administrator

PR NSO P

».
¥

Address : 123 MG Road, Bangalore

Email : info@gstbillpro.com
Contact : 9876543210

GSTIN : 29AABCUS603R1ZX
State : Karnataka [29]

Today's Total Sales

AEDO0.00

Today's Total Sales Return

=
Qiwszps

Lok Refund CashDen. GSTCakc Calendar Keyboard Calculator Sysinfo

About  Logout

Today's Total Purchases Today's Total Receipts Today's Total Services Bil

AEDO0.00 AEDO0.00 AEDO0.00

Today's Total Purchases Return Today's Total Payments Today's Total Senvice Advance

AEDO0.00 AEDO0.00

J Today's Transaction Chart

Income
Expenses
- Sale

Sale Retun

Tax Information

Purchase Tax: + [Inclusive

Sales Tax: Inclusive

1 Purchase
Purchase Return
Receipt
Payment
Service Bill
Service Advance

sh Board Help Videos

bnce e [pneticser MBckin s





image1.png
B GSTBillPro

Complete User Guide & Help Manual
by Multi Digital Tools * v6.0 (2026 Edition)








